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FILLABLE FORMS INSTRUCTIONS 

 
 

The forms can be completed and signed electronically. 

 

1. Make sure you have Acrobat Reader at a minimum. It is free to download. If you don’t have 
Acrobat Reader at a minimum, the form will open however you won’t be able to electronically 
complete it. Make sure you install Acrobat Reader after downloading. 
https://get.adobe.com/reader/  

 

 
 

2. Open the PDF form that you want to electronically complete. 

 

3. On either the right, left side or top of the screen, a list of options is displayed. 

 

4. Click on “Fill & Sign” from the options. You may need to click on “View More” to display this 
option. 

 

5. A Fill & Sign tool bar is displayed. Note: Updates to Acrobat Reader may change the location 
of the tool bars or the location of the options. 

 

 
 
 
 

6. Hover the cursor over the section to be completed and click on it. You can now enter the 
applicable information or fill the check box. 

 

7. When completing the large text boxes (e.g. Quilt Story box), make sure you press Enter at 
the end of the row so that the text does not go outside the box perimeter. 

https://get.adobe.com/reader/


SIMCOE COUNTY QUILT, RUG AND ARTISAN FAIR  

BF9 – Fillable Forms Instructions   2 

 

 
 

8. To electronically sign the form, select Sign yourself on the Fill & Sign tool bar. Either drag 
and drop your signature if your signature is already available or create your signature. 

 

9. Select the Close button in the upper right at the end of the Fill & Sign tool bar. 

 

10. Save and close the document under a new name (e.g. Call for Entry Jane Doe). 


